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MEMORANDUM FOR : Deputy Director ior Support 


SUBJECT : Space Requirementa - Contral Processing Braach 


i, This mcmorsadum submits a recommendation for your approval. 
This recommendation is contained in paragraph 4. 


2, In 1966 when the Personal Property Section, then in the Passenger 
Moverneat Branch in the central Office of Logistics, tmaasierred to the 
Office of Personne! aad became « part of our Central Processing Branch 
(CPB), it wae ielt that seme / ervonael savings might be accomplished fron 
the merger. Unofortamtely, at the time of the transfer there was po recom 
then in the erea occupied by the CPB for the new Perseaal Property Section. 
Unsuccessful in -wr request that adjotaing space occupied by the Office of 
Medical Services be made available, we have uperated with the Personal 
Property Section located away fram the reat .f CPB. 


3, A smoother ead more efficient performance of the travel function 
in the CPB could be achieved if some space could be found-—elther by com~ 
plete relocation .J this Branch -r by expansion in the present area—to 
permit the complete integration °f the Personal Property Section in the CPB. 
As some time has passed since cur last request, it is cur hope that changing 
cireamatances new make it possible to acquire this epace. 


4. It ia recommended that additional space be made available to the 
Central Precessing Branch jor the Personal Property Section. 


/s/, Emmett D. Echola 


Krarmett D. Ecole 
Director of Personnel 


The recommendation in paragraph 4 fs approved. 


| | SIGNED 8 i 1967 


“Sper” Deputy Director Date 
oe for Suppert 


“Central Processing is te have the space ve leoked at the other day. 
Chief, LED/OL will handle. 2/QMS has been informed. W 
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8 AST 1966 
MEMORANDUM FOR: Chief, Benefits and Services Division 
SUBIRCT : Equipment Request -- Personal Property Section 


REFERENCE : Memo to C/RSD/OP fr C/PPS, CPB/OP dtd 23 Bep 66, 
Subject: Relocation of the Personal Property 
Section, CPB/OP 


1. We have garefully reviewed referenced memorandum requesting 
two-draver desketyps safes (or a vault area in lieu thereof), mdern 
open type filing equipment 17 a vault ie authorized, and an external 
epeaker for the telephone systen. 


2. Qur response to this request must of necessity be negative at 
thia time. Ag you know, the creation of additional vault space is only 
authorized when no other method of conducting business is feasible. We 
do not feel that the request of the Personal Property Section (PPS) for 


a vauL.ted area falls in this unique category. Also, if the necessity 


for & vault for PPG was approved, we would not have the funda in either 


FY 1967 or F¥ 1968 to purchase open shelf filing equipment. 


3. Two-drawer desk-type safes are in very short supply at the 


present, time. The Office of Personnel componente that now utilize this 
| type of deak-type safe ordered them, in almost a11 inatances, prior to 


our move from Curie Hall to the Headquarters. Building. The few safes 


of 


the type in OP that will be available as a result of constructing a vault 
for the "Skills Bank” mist be returned to the Office of Logistics to orf- 
set the costs incident to constmeting the vault and reorganizing space 


for OP componenta on the 5th floor. 


4. The external speaker for the telephone system is an item that 
the Agency telephone gaection does not} want to handle because of greatly 
increased costs. Alao, many components of the Agency would be interested 
probably in obtaining such elaborate telephone equipment and Logistics is 
réluctant to authorize one component to have such equipment and deny its 


usé to another component where it might be equally desireable but not 
ensential. 


5. We have just received a memorandum from the Executive Director- 
Comptxroller which states clearly that we are to hold all construction, 
travel, and purchasing costs to the minimum and defer wherever possible 


Bee me aed 
bet 


errs 
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expenditures of funds vor such activities. In light of the above, I do 
not feel that it is practical nor in keeping with the spirit of the times 
to request any equipment or construction at this time for PPS. 


25X1A 
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